


Resume checklist
Here is a printable and digital-friendly checklist to keep your resume on track as you navigate job applications.

☐ Simple, readable fonts and consistent spacing throughout
☐ Bullet points begin with strong, action-oriented verbs
☐ Achievements quantified with numbers where possible
☐ Licensure includes state and expiration date
☐ Resume tailored to the specific specialty or setting
☐ Skills match specialty or role being applied for
☐ Compliance knowledge clearly stated (HIPAA, safety protocols, etc.)
☐ Kept concise (1-page early career, max. 2-page for experienced)
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